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CITY OF SEATTLE

Food Access Planner

SALARY:

LOCATION:

JOB TYPE:

SHIFT:

DEPARTMENT:

BARGAINING UNIT:

CLOSING DATE

$37.66 - $43.88 Hourly

Seattle Municipal Tower, 700 sth Ave., Seattle, Washington

Classified Civil Service, Regular, Full-Time

Day

Office of Sustainabllity and Environment

Not represented

08111115 04:00 PM Pacific Time

POS¡TION DESCRIPTION

The Office of Sustainability and Environment (OSE) was established as an executive office in 2000 to develop
and coordinate environmental policies and programs. With a staff of 18, OSE designs, coordinates, and pilots
leading edge policies and programs to achieve Seattle's ambitious environmental goals. OSE's food policy
program leads strategic planning and cross-departmental implementation of Seattle's work to increase access
to healthy food, support local food production, strengthen our local food economy, and prevent food waste.
OSE has a renewed commitment to leading on connecting issues of race and socialjustice with issues of
environment and public health.

As part of our food policy program, OSE manages Fresh Bucks, a food access program whose core mission is

to make healthy food more affordable for low-income households by doubling the value of SNAP (food

stamps) spent at farmers markets, farm stands, and other venues. Fresh Bucks is a cross-sector initiative with
many partners across business, community, and government sectors.

As the Food Access Planner, you will strategically grow the Fresh Bucks program to increase access to

healthy food for low-income families. Through strategic planning and partnerships, project management,
communication and outreach, and collaboration with internaland community partners, you will increase use of
the program, expand locations where affordable healthy food is available, and develop leading-edge
strategies to increase fruit and vegetable consumption among low-income households. You will lead OSE's
Fresh Bucks work and also be responsible for managing OSE's role as the lead partner for Seattle and King

County in a recently awarded federal grant, including oversight of federal and matching funds, working closely
with the grant lead (Washington State Dept. of Health) and other statewide sub-awardees, and managing
implementation and evaluation activities. This is a key opportunity to develop and manage a program to
increase equitable outcomes in our City.

JOB RESPONSIBILITIES:

Manage and Grow Fresh Bucks Program

. Develop and manage all aspects of the Fresh Bucks program, including SNAP incentives at farmers
markets, CSAs and retail, and partnerships with health care providers.

. Manage and oversee budgets, consultant contracts, and grant agreements.
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' Manage work of multiple partners to coordinate efforts effectively and efficiently.. Seek innovative and new ways to deliver the core mission of the program.
' Develop and solidify Fresh Bucks partnership structure to streamline communication and define roles

for the many partners essential to the program's success.
' Lead a diverse team of departments and agencies, community groups and advisory committees in the

planning, design, development and implementation of Fresh Bucks to ensure strategic program growth
and sustainability.

' Develop strategic funder relationships and funding proposals to diversify support for food access work.

Financial Management and Budgeting

. Develop annual program budget and regularly monitor income and expenses.
' Manage a multi-year $3.4 million federal grant, overseeing all expenditures and guidelines to ensure

targets are met and City is in compliance.

Marketing, Communications, and Outreach

' Oversee marketing and communications, including material development, consultant contracts, peer-to-
peer outreach strategies with community-based organizations, broad-based advertising, and
partnerships with other City programs serving diverse low-income residents.

' Develop partnerships and new tools to expand outreach to target populations.
' Facilitate clear, regular communication of the multi-partner project implementation team.

Evaluation and Reporting

' Manage program data collection; collaborate with external program evaluators to develop goals and
evaluation plans; review data collection tools and procedures.. Develop reports and presentations for funders or other stakeholders.

QUALIFICATIONS

Education: Requires a baccalaureate degree in planning, public health, food systems, urban studies, public
administration or related field (or a combination of education and/or experience and/or training which provides
an equivalent background required to perform the work of the class).

Experience: Requires three years of experience in planning, research, fiscal management and project
management related to urban economics, human services, environmental issues, food systems, public health;
or other work directly related to food access or human services activities. *You may include paid or unpaid
experience, but detail the weekly number of hours.

ADDITIONAL INFORMATION

Desired Qualifications

' Five or more years of experience in planning, research, fiscal management and project management
related to urban economics, human services, environmental issues, food systems, or public health.

' A strong leadership background with at least three years of experience in food access and/or anti-
poverty work in the areas of program management and community engagement.

' Demonstrated skills at working across diverse communities and building strong partnerships with
experience working successfully across public and private sectors.

' Proven innovative and strategic thinker with deep knowledge of food access issues and proven ability
to work with community partners to understand the needs and priorities of low-income communities.
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. Experience building and managing programs and/or campaigns to partner with and effectively engage
people of color, people with low incomes, immigrants and refugees, and limited English proficiency
individuals.

. Experience creating and maintaining relationships and connections with communities of color, low
income service organizations, immigrant and refugee-led organizations.

. Demonstrated exceptional project management and collaborative planning skills.

. Ability to facilitate shared goals and priorities, collective action, and deliver outcomes in a dynamic
environment.

. Excellent oral, written, and interpersonal communication skills; bilingual skills a plus.

. Demonstrated experience managing complex multi-year projects with multiple funding streams,
including complex federal grants

. Demonstrated experience in project planning, implementation, and monitoring

. Demonstrated ability to manage multiple tasks and projects in collaboration with partners

. Understands the benefits of community involvement in planning, implementation, and evaluations of
projects, programs and services

. Demonstrated ability to incorporate racialequity outcomes in program planning and policy development

. Commitment to following the race and social justice principles of the City of Seattle

. lnterest and dedication to working collaboratively in a team environment with a variety of partners

The Office of Sustainability & Environment values diverse perspectives and life experiences. People of color,
immigrants, refugees, women, LGBTQ, people with disabilities, and veterans are encouraged to apply.

lf you have questions please contact Yoshiko Matsui at yoshiko.matsui@seattle.gov

APPLICATIONS MAY BE FILED ONLINE AT:
Job #201 5-00931

http;11s¡Mrcealtle"seøieþs
FOOD ACCESS PLANNER

YM

lf you are unable to apply on-line you may submit a paper application by the closing date to our office.

OUR OFFICE IS LOCATED AT:
Seattle Municipal Tower
700 5th Avenue, Suite 5500
Seattle, WA 98104
206-684-B0BB
Careers@seattle.qov

The City of Seattle is an Equal Opportunity Employer that is committed to diversity in the workplace. AmeriCorps, Peace Corps,
and other national service alumni who meet the required qualifications are encouraged to apply. Accommodations for people

with disabilities are prov¡ded on request. The City ¡s a Drug Free Workplace.

Food Access Planner Supplemental Questionnaire

" 1. Please select the option that best describes your highest level of education

J High School Diploma/GED
I Some College
J Associate's Degree
J Bachelor's Degree
J Master's Degree
J¡o
J ptr.o.

*2. Which best describes your years of experience in planning, research, fiscal management and project

management related to urban economics, human services, environmental issues, food systems, public
health; or other work directly related to food access or human services activities. *You may include paid or
unpaid experience.

http:llagency.governmentjobs.com/seattle/job-bulletin.cfm?JobID:1195810 8tst201s



Job Bulletin Page 4 of 4

Ü Less than 1 year
J 1 year
î 2 years
J 3 years
J 4 years
J 5 years
J o years
J 7 years

'J I or more years of experience
*3. Please describe your experience managing programs with diverse partners. Please include details on the

types of programs, the range of program partners, and your role.

*4. Please describe your experience outreaching in diverse, low-income communities. lnclude some success
highlights and any lessons learned.

" 5. Please provide an example of any federal or multi-funded grants or projects you have managed. Please
detail one challenge or success encountered.

*6. Please provide an example of your experience building relationships with diverse stakeholders to
accomplish projects goals.

* Required Question
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